
Today's Date 

First Church of God, Toledo 

Building Request 

Ministry's Na_me 

Name of Scheduled Event Event Time, __ __ 
Person Submitting Request---,-__ ,--___ PH. _______ Email. _____ _ 

Date ( S): List all dates below, even though they may fall on the same gay each week/month. 

I 
Space Requested: place a v in the requested location. 

__ Sanctuary __ Gathering Place -'--_Library _· __ Rm. 304 

Other -- ---------

(Please List Room) 

__ Fellowship Hall Kitchen --

1 

Please List Furnishings Needed: Podium __ .(#)Tables __ (#)Chairs 

Ministry Setup Person----'-----'---Cleanup Committee Lead _____ _ 

Opening Person_�------Closing Person
---'-

--------­

Location Entrance that will be used 
---"---------------..;__-

Date _________ _ 
Signature-Person Making Request 

Date 
----------

Executive Leader Signature 

Please Attach a Map of Desired Setup 

Pendnng Office Approval Proceed to Next Steps 

NEXT STEPS: Please be mindful of the time requests listed on each form. 
1. Make any Technical Request directly to Media -Louis Newsome tech@foogtoledo.com or

419.343.1448 (microphones, speakers, TV or computer capabilities, etc.)
2. Inform Ministries Office of Event office@fcogtoledo.com or 419.255.0097

3. Refer to forms in your ministry binder for flyers, media publications and church announcements

for this event.

Office Initials ___ _ 

Return to Document Center

https://fcogtoledo.com/pages/fcog-forms
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